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FORM l6   

DEPARTMENT OF EDUCATION

Archdiocese of Mobile
TO:
Name of Reference:
                                                                                                                                

______________________________    ________________      ______________       ___________________             (Number and Street Address   


(City )  


(State)               

(Zip Code)


I have submitted an application for an instructional position with the Catholic  Schools in the Archdiocese of Mobile.  Since I cannot be considered for employment until  my references are on file, I would appreciate your consideration in checking the items below and mailing this form at your earliest convenience directly to the following name and address.

Mrs. Michelle Haas__________________           McGill-Toolen Catholic High School__________________           (Contact Name)





(School or Office)

1501 Old Shell Road                          
 Mobile                    AL                         36604                      
     (Number and Street Address)


 (City)


(State)


(Zip Code)


Date








(Name of  Applicant)

 REFERENCE: (Instructions)  For every item, write the number of the rating (l to 7)  that indicates your response in the space provided beside the statement:

l = Superior  2 = Good  3 = Average  4 = Poor  5 = Spasmodic  6 = No knowledge of this aspect of the applicant 7 = Do not wish to comment on this aspect

 _____  Attitude toward pupils: recognizes and copes with their needs.

 _____  Adaptability:  Skill in adapting to new people and responsibilities.

 _____  Competency in the academic field. 

_____   Planning and preparation.  

_____   Effective use of methods and techniques. 

_____   Classroom organization and control 

_____   Evidence of being up-to-date professionally  

_____   Professional attitudes; professional relationships; ethics

_____   Reliability: Is consistent, dependable, and accurate in carrying responsibility to a successful conclusion.

_____   Personal Appearance:  Grooming reflects neatness, attentiveness, and appropriateness of  attitude

_____   Poise
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_____
Personality:  Shows the qualities that make teaching effective, e.g., enthusiasm and appealing manner.

_____
Speech and voice qualities

_____
Health

_____
Loyalty to the school

_____
Initiative:  Has the quality of seeing what needs to be done and is judicious in doing it

This evaluation covers the period from  ____________ to ___________.  Total number of school years ________.  Would you recommend employment of the above named applicant as a teacher? Yes ________

No __________ (Please check)  If no, please state why in the space below.

______________________________________________________________________________________

Information given above is based on (check items that apply):

_______________
Personal acquaintance with

_________
Student teacher under my




applicant





supervision

_______________
Worked under my supervision
_________
Applicant was co-worker

_______________
Student in my class


________ 
Other (Please specify)

______________________________________________________________________________________

OTHER COMMENTS:  __________________________________________________________________

______________________________________________________________________________________

______________________________



________________________________

      (Signature of the Reference)






(Position)

______________________________



________________________________

      (Telephone Number)







(Date)

NAME OF SCHOOL CONSIDERING APPLICANT McGill-Toolen Catholic High School, 1501 Old Shell Road, Mobile, Alabama 36604

Office of Catholic Schools

Archdiocese of Mobile

Revised 2003/2004 FY

